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Preparing for the new Director ID
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As we welcome you back into our Carlton office & enter the next phase of the
pandemic, we wanted to share with you what to expect when you next visit.
Obviously, the safety & health of our staff and clients are our primary concern,
so we have made some changes to protect our team and give our clients
confidence we are doing everything possible to keep safe for us all.

On Arrival at our Office
On entering our office, please scan your QR code or sign in on the manual
sign-in sheet.
It is a requirement to wear face masks, all our staff wear face masks, and we
ask that you also do. We will have hand sanitiser available at the entry of our
office, we encourage you to use it as you arrive.

While in Our Office
We will manage the number of clients within the office to keep it comfortable for
everyone.
Please maintain a 1.5m distance from other clients and staff.

Office Holiday Closing Dates
Close Date
21 December 2021
Open Date
17 January 2022

